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Job Title:  Position 
Number: 

 

Office:  Job Code:  

Location:  Authority: [i.e.:statutory, 4.1d1, 4.1d2, etc] 

Date Authority 
Expires: 

 Position Type: [i.e.: full-time, part-time, job 
share, contract, intern] 

Supervisor’s Job 
Title: 

 Salary: 

(Optional) 

 

Job Description 

ROLE AND RESPONSIBILITIES 

 [Bulleted list item] 

 [Bulleted list item] 

 

 

 

SUPERVISION EXERCISED, IF APPLICABLE 

 

 

PREFERRED SKILLS 

[Type a description of any additional skills or experience that would be considered favorable for a candidate who is 
applying for this position. Use the Details, Bulleted List, and/or Numbered List styles as needed.] 

 

ADDITIONAL NOTES 

[Type any additional notes if needed.] 
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